Section 6: Entering in Data

I.  The file:

--Open “Luke’s SPSS files”

--Open specified filename.  
II.  Entering the complexity scores:

A.  Be sure that the cursor is in the “random#” column.

B.  Under “Edit” drop-down menu, click “Find.” (You can just hit “control-F” -- that’s shorter). 

C.  In the box, type in the six-digit number in the upper right hand corner, and click “find next.”

D.  This should move the cursor to the random# that you typed in.  Next to that number, there will be a column called “complex.”  (Sometimes there are three different variables called “complexa” and “complexk” and “complexm”, or whatever).  Right next to the random# you are at, type in the number on the coding sheet (should be the number right under the six-digit number) that corresponds to the appropriate complexity column.  That’s the coder’s score for that unit –it’ll be a number from 1 to 7.  --That’s all!

Note:  Sometimes it will be difficult to tell what the number is.  One of your primary jobs is to find that number.  To do this, you’ll need to open EXCEL, paste all the #s in an EXCEL file, and search that column for the 4 or 5 numbers you can recognize (SPSS doesn’t do this right).  Then see if the number looks right, and then go find it on the SPSS spreadsheet.  WHEN YOU DO THIS, BE SURE YOU ENTER THE # INTO THE SPSS (and not the EXCEL) SPREADSHEET!
III.  Entering in the other information for the complexity units.

A.  This is simple – you just enter the stuff from left to right as it appears as you entered them in on your random # sheets.  (Only enter 0’s and 1’s for “no” and “yes”, respectively; 0 = no, 1 = yes).

1.  To figure out where your random# stuff starts, you can use “find” to find the first random# on your sheet.  (See II above).  After that, they should go in the same order as what is on your sheet.  

B.  NOTE:  You will have to skip the two “complex” columns (which are the second and third columns from left to right).  In this case, there are two complex columns to skip: “complex1 and “complex2”.  That’s where the coder’s actual score goes at a later time – you don’t enter that in.  BE ATTENTIVE TO THIS!  (It’s easy to type over a score that’s already there, or to type something in that column, making all your other columns wrong.)

C.  Be SURE that the random#’s from your sheet correctly match those on the data file!

NOTE: Do NOT line up the # column – they do NOT match.  You MUST be sure the random #’s themselves match what is on your sheet!
D.  There is one variable that is not on your sheet.  You need to create this yourself based on the date of the speech (as listed in “speech#).  This variable is called “timefram” and represents which of the ten time frames we are interested in, from oldest to newest.  It occurs right after the “date” variable.

1 = 050303

2 = 090403

3 = 090903

4 = 092503

5 = 100903

6 = 102603

7 = 110403

8 = 112403

9 = 120903

10=012204
